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Career Summary 
Dedicated Financial Analyst and Administrative Officer with over 16 years of 

progressive experience in finance, administration, and public service within the University 
of the Philippines Tacloban College. Combines analytical expertise with strong leadership 
and organizational skills, having served in multiple administrative and union leadership 
roles. Proven ability to manage financial operations, ensure compliance, and promote 
institutional efficiency and staff development. 

Professional Experience 
●​ Administrative Officer IV (Financial Analyst II) (May 2019 – Present)​

Accounting Services Office, UP Tacloban College, Tacloban City 
●​ Administrative Aide VI (Clerk III) (Jan 2014 – May 2019)​

UPV Tacloban College Library, UPV Tacloban College, Tacloban City 
●​ Administrative Aide IV (Clerk II) (Jan 2009 – Dec 2013)​

UPV Tacloban College Library, UPV Tacloban College, Tacloban City 
●​ Customer Service Representative (Mar 2008 – Dec 2008)​

NACS – Microsoft, Convergys Philippines Corporation, Cebu City 
●​ Credit Analyst (Sep 2005 – Mar 2008)​

COREDATA Incorporated, Leyte Academic Center, Pawing Palo, Leyte 
●​ Student Assistant (AY 2003 – 2005)​

UPV Tacloban College Library, UPV Tacloban College, Tacloban City 



Educational Background 
●​ Doctor in Public Administration (DPA), University of Perpetual Help System Delta, 

Las Piñas City, 2022–2023 (24 units) 
●​ Master in Public Administration (MPA), University of Perpetual Help System Delta, 

Las Piñas City, 2020–2022 
●​ Master of Arts in Education (MAED), major in Administration and Supervision, 

Eastern Visayas State University, Tacloban City, 2017–2018 (27 units) 
●​ Bachelor of Secondary Education, major in Social Studies, Leyte Colleges, 

Tacloban City, 2016–2017 (18 units) 
●​ Masters in Management, major in Public Management, UPV Tacloban College, 

Tacloban City, 2011–2014 (36 units) 
●​ Bachelor of Arts in Social Sciences, major in Economics, UPV Tacloban College, 

Tacloban City, 2001–2005 

Eligibility 
●​ Licensure Examination for Teachers (LET) – Rating: 82.60% 
●​ Career Service Examination Professional (CSE-PPT) – Rating: 82.97% 

Award 
●​ Harangdon Awardee for Outstanding Administrative Staff (Non-Supervisory Level), 

50th Year Anniversary of UP Tacloban College, Dec. 13, 2023 

Membership & Leadership Roles 
●​ Volunteer, PMES, Mediation and ICAT Comm, PHCCI – Tacloban (2025-present) 
●​ President, MOVE KATROPA Women Phils., UP Tacloban Chapter (2024–present) 
●​ Volunteer, Ugnayan ng Pahinungod, UP Tacloban College (2024–present) 
●​ National Auditor, National Executive Board, AUPWU (2024–present) 
●​ Member, GFPS-TWG of GAD, UP Tacloban College (2024–present) 
●​ Co-Chair, CU Adhoc Committee, 8th Staff Regent Election (Dec. 05, 2023) 
●​ President, All UP Workers Union, Tacloban Chapter (2022–present) 
●​ Secretary, UP Villa Puruy-anan Home-Owners Association, UPVTC (2021–2024) 
●​ Co-Chair, CU Adhoc Committee, 7th Staff Regent Election (Oct. 04, 2021) 
●​ National Secretary, National Executive Board, AUPWU (2021–2024) 
●​ Member, Villa Cinco P2 HOA., San Jose, Tacloban City (2020–present) 
●​ Board of Director, U.P. Tacloban Alumni Association (UPTAA) Inc. (2019–2021) 
●​ Member, Ad Hoc Committee, CU Level, 6th Staff Regent Election (July 02, 2019) 
●​ President, All UP Workers Union, Tacloban Chapter (2018–2022) 
●​ Member, Ethics & Election Committee, UPTECC (2017–2018) 



●​ Lector, St. Josemaria of Escriva Mission Station, Apitong Tacloban City (2017–2023) 
●​ Bookkeeper, Collection Comm., Business Manager, UPTEMPC (2012–2016) 
●​ Board of Director, All UP Workers Union, Tacloban Chapter (2009–2018) 
●​ Acting SK Chairman, Brgy. Mabini Mayorga, Leyte (2007–2008) 
●​ 1st SK Councilor, Brgy. Mabini Mayorga, Leyte (2003–2007) 

 


	Career Summary 
	Professional Experience 
	Educational Background 
	Eligibility 
	Award 
	Membership & Leadership Roles 

